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. General information

ELDORADOQO is an intranet storage repository.

This means that it is an internal database of decusy for backup and easy consulting
by every PHPT staff.

There is a system folder tree which has been désigtore every important document

for PHPT.

Each and every one is supposed to save a copy ahfportant files in ELDORADO,

like presentation given, letter sent, or repontsl mmake sure that it is saved in the correct
folder.

“ELDORADO Electronic document repository for PHPEftware created By Luc
Decker, October 2005

“How to access ELDORADO - User guide”, documentten By Tristan VELTER,
November 2006

This document and software are only for internal. us

If after reading this document you still have amestions, please send them to
admin@phpt.org

Thank you.
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[I. Account creation

To create an account you simply have to go on tk€Bvebpage.
Typel “dmc” in the address bar of your Internet browser.

a DMC Server - PHPT database web interface - Microsoft Internek Explorer ;'_' ﬁll\zj

FI(E g{ﬂ‘t Wiew  Favorites  Tools Hélp “#

@Backu., i D m f;]|f)55arch wFavmtes @|LJ"*‘5¢ S

Welcome to DMC Server Ml_-ISthf-

A\rallable Dnl\rfrom F'HPT Loca\ Network

%

Quality tools - N, Google Webmail
" PHPT  (ELpoRADO e Intranet
" = M i List of PHPT emails
+ CRArequests izamples, CO4) e S R
s Lahoratory requests: ML TDM Abnormal Abnormal Freezer Log PHPI-3
= CRF Statistics data report data review viewer randormization
= Warning viewer : = =
s Quality Indicators Future Update Admin Admin
» [OLD] Visit scheduler D Opfions! . manitaring pronsm database server DMC
CRA Quality Report Table
jent o FID il ; LAB EAE
o Patient calendar E Accounting ‘Manager PHPT Library
Time Log [eomments
@ ’_’_I_I_I_ q Local intranst
M [13 ” M 13 ”
Click on the2 “ELDORADOQ?” link to access the “ELDORADQO” access page.
; [PHPT - ELDORADOD - Summary ] - Microsalt Internet Explorer ;'_' ﬁll\zj
File  Edi Wiew Favorites Took  Help ‘ e
@Back - @ = D @ :_{b|;)'search ‘?/J\\?Fav'n}'ites @.| @;. Q;; B - _J S
Address [ bt e [ELDORADO] B> ‘Ln‘-rks'”-'@ [
@ PHPT — P PHPT INTRANET Restricted Access B
R praejram for HIL Brak Wl ety e By 5

PHPT Electronic
ELDORADO Document Repository I @ OR © AND T Hide mesting reparts

T | o
S — Loc |

Automatic logout after B0 minutes of a:nacn'w'ry

And there click on the “new account” link. This leads you to the account creation page
which pops up.
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Please fill all infarmation to create a new account.

Initials Login " ;ﬁfz‘:ﬂgw
Full name C=j Email  [@phptorg -
Section & [Select... : ~["™  Office phone @
'Hew"pasﬂrutﬂ’@ Create new account ‘

Then just fill in all the yellow fields with youepsonal information.

The login creation takes some time as the perschange of account creation validation
has also other tasks. You will receive an emaihfelmin@phpt.orgn order to inform
you that your account has been created, iptedse send an email &almin@phpt.org
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[ll. First login

After your account has been validated, you cansscte“ELDORADOQO”.
Typel “dmc” in the address bar in your Internet browser.

; DMC Server - PHPT database web interface - Microsoft Internek Explorer ;_" 5‘}._?_(1

File Edt Wiew Favertes Took  Help ‘ I

- @ @ !_:’_’:]|;J‘Séar‘ch ‘iL\rFav'nvites @.| ﬁv& - U S

“(Qnru ]
é M ancgemi -
Contes ;
L ] :
Availahle only from PHPT Local Metwark :
i I
Quality tools - - N, Google Webmail e
o woners  (ELDORADO) " cis v Intranet ]
s CRA requests (samples, CO4) : e e Lzt of PHPT emailz
o Laboratory requests: WL TDM Abnormal Abnormal Ereezer Loy PHPI-3 - g i
= CRF Statistics data report data review viewer randomization P .- = \i i '
= Wiarning viewer = = . . :
& Quality Indicators Future Update Admin Admin y
s [OLD)] Yisit scheduler Drug Options  monitoring program database server DMC ( ;0@ le
CRA Quality Report Table muwhg 8ETA
s Patient calendar [FID Accounting ‘Manager LAB EAE :
EHPT Likrary
Time Log [eornmers
:I
@ ’_’_I_I_I_ @tacakini:rane‘t

Click on the2 “"ELDORADQ” link to access the “ELDORADQO” access page.
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a [PHPT - ELDDRADD - Summary | - Microsoft Internet Explorer

e El:ﬁt 'i:i'law Fa#l:urll:és lembs Heﬁ:n

Qs - © - 1) @) ] Dwoer Fgrrm @[

Address @ http A /ELDORADC

Q) PHPT

= Pragram ok H EresshEoan; aur

ELDORADO S’;"Eliii‘:}"::;m |

Automafa’cf@gout after B0 minutes of .':nact-.fﬁ."w

And just fill the fields. “user” and 2 “password” before clicking on th& “login”
button.
You now are logged in the “ELDORADOQ” Electronic Dionent Repository.
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V. Find a document

There is two way to find a document in “ELDORADQO”.
The first is for a document that you know; the setone is the way to find an unknown
document.

1) You know what document you are looking for

You just have to find the correct place in the §ifstem tree.
Scroll down to the corresponding folder and clickib
E.g. \Presenting PHPT\Platform\ folder

a [PHPT - ELDORADO - Summary ] - Microsalt Internet Explorer ;Iill‘j
File Edit Wiew Favorites Took  Help ‘ i"

& A
Bl

@Back - @-v U @ ’_h | /‘:‘)Search \:j\" Favarites %}-

Address |7 http: fdme/ELDORADOY

=B s >
;!.

Biographical sketches

Non Study-Specific Regulatory
Normal values

Laboratory

Quality Control

Research

Platform Lahoratory PK Laboratory

Quality
Presenting PHPT Leaflets
Abstracts
Publications
Audiovisual

Sorted by Visitors IRD Wisit 13 Dec 2005

HIV Training
Internal
SOP Training

| €] hitpi{ fdrme/ELDORADO/DOCS Presenting_PHPT/Platformf - o s ot v

This will lead you to the concerned folder.



.

Praogram [ar HI'W Frewventlan 35

3 [PHPT - ELDORADD - Platform ] - Microsoft Internet Explorer

File Edit Wiew Favortes Took Help'

Qe + () - D @ ':_f:] | ) Seach ‘*Fav’n}'itﬁs @.| ﬁw& 8-

Address |7 http:fdme/ELDORADO/DOCS [Presenting_PHPT/Platform;

9 PHPT : - ’ . PHPT INTRANET Restricted Access.
T Prograi [arHE Frea 4 e R

ELDORADO

PHPT Electronic
Document Repository Il

BORCAND Pl e

3
Quality =

Add a new document in ‘Platform” l Browse. I Upload file Edit section E f
e — i
Fef | Tite 4 Fmit | Type Lg | &uthor(s) 'REEH!IEHh—.____ lzsued Size i
& AV (AT AV AF¥ A¥ - AT
s el
0105 | PHPT Clinical Research Platform PPT | Presentation  |EN | Luc Decker, Alan Maleesatharn | Students 17.0ct 2005 ) |
N, o :
LDT’:‘.. m the Hospital to Analysis: PHPT study coordinator FET | Presentation  |EN Marc._LaIIem.am‘ Alan Research m 2309 <
cente : : Maleesatharn PAINET e LGHE

You can see in which folder you are by looking ba top of the screeh(Platform).
You can access to tireupper folders, by clicking on their name in ligiie (Summary,

and Presenting PHPT), and to theub-folders as well, in dark blue (Data, Labonator
and Quality).

You also see thé list of documents in this folder.
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2) You do not know what document you are looking for
You can use the search function based in the tdpea$creen.

PHPT Electronic 3
1 2 3 4

Summary

Search 2705 documents:

N
Edit s_e_'ctiju,n

Just fill in thel yellow case with the name, or some text that ypee to be in the
document, and then click tBe'search (number) documents” butt(will be updated

with the correct number of document in ELDORADO).

This will show you all the documents containingsttext in the name or in the document,
or stored in a folder of that name, with a rank{fegore” column in red).

You have the possibility to sel&br/ 4 and if you enter different words, and3dide

the meeting reports.

E.g. laboratory search done aritiresults found).

/2 [PHFT - ELDORADO - ] - Microsoft Internet Explorer (3]
File  Edit Miew Favorites Tools  Help ‘ a!'
3 o [ s ) ¥/ " - T
@Back - \J - \ﬂ @ /_h | - search @ Favarites %} & i o _J

Address I@ http: fidmeJELDORAD O ScriptsUserfsearch, php?Order=20uery=labaratorv&QType=0R j G0 | Links >
= : T

@ PHPT ‘a\ i g PHPT INTRANET Restricted Access
== P B

Prograt rar
PHPT Electroni e —
ELDORADO [l ;E‘Lf,’ﬁs,-m,,( laboratory } & OR CAND [ bide meting reparts

Search results -

Found 761 documents for ‘laboratory’

Score [Ref Title Section Frmt | Type Lg | Author(s) Recipient | lzsued Size

¥ %4 &y AY (av¥ AY |a¥ AY LY AY
148 0242 | SOP-GO29_Real time sample transportationT_site04 ,v@nratnrb, DOC | Procedure EM | Laboratary Internal 28 Dec 2005 | 1154 Kk
1.43 0244 | SOP-GO31_Real time sample transportationT_site06 / Laboratory \ DOC | Frocedure Et | Laboratory Internal | 25Dec.2005 | &34 Kk
1.42 0243 | SOP-GO30_Real time sample transportationT sitel]ﬁl Labaratary \ DOC | Procedurs EN | Laboratory Interral 28.0ec.2005 T10 Kk
1.37 |0197 | SOP-G012_Real time sample transportation I Laboratory \ DOC | Procedure Er | Laboratary Irternial 28Dec 2005 | 150Kk
135 | 0199 | S0P-G012_Real time sample transportationT_site0] Laboratory DOC | Frocedure EM | Laboratory Internal | 23Dec.2005 | E45Kh
138 0225 | SOP-GO12_Real time sample transportationT_sited§ Laboratory. DOC | Procedurs EN | Laborstory Interral 280ec.2005 | 1053 Kk
135 | 2222 (19990803 PHPT1 Labmanuall6 2 Labaratory. DOC | Other EM | PHPT Irterrial 03 Aug.1933 287 Kb
1.35 0238 | SOP-G025 Document control Laboratory DOC | Frocedure EN | Laborstory Internal | 25.Dec.2005 | 309Kk
1.34 0233 | SOP-GOZ0 request form processing Laboratary DOC | Procedure EM | Laboratory Internal 28 Dec.2005 T3 kb
1.33 0236 | SOP-GO23 lab slip transmission \ Laboratory l DOC | Procedure Er | Laboratary Irterrial 20 Dec 2005 84 Kk
1.33 | 0238 | SOP-G026_Non-conformity contrel \ Labaratory l DOC | Procedure EM | Laboratary Interral 25.Dec.2005 231 Kh
1.33 0234 | SOP-G021_finding sample process \ Laboratory / DOC | Procedurs EM | Lakoratory Internal 28.0ec.2005 207 Kb
133 |0232 | SOP.G019_lab data management \ Labnratnr;/ DOC | Procedure EN | Laboratory Internal | 28.Dec.2005 B7 Kk
1.32 | 0377 | PHPT ’ Decl5his short wﬂ PPT | Presentation |EM | Dr. Micole Moo Sponsof |13 Dec 2005 | 900 Kk
1.32 0237 | S0P-G024_Internal quality audit 2 Laborasz DOC | Procedure EM | Laboratory Internal 28.Dec.2005 92 Kb

diraporn Kamkorn, Li
& 0 O = T



V. Open a document

When you have reached the document you are lod&mand you are in the folder where
it is stored (or in the result pagghu just click on the name of the documant a pop-
up page will open. Then you will be offeredltéopen”, 2 “save” or3 “cancel”.

File Download . e

Do you want to open or save this file?

@ Mame: DT02966 admin_meesking_report F-Mov-06, doc
| Tupe: Mickasaft \Waord Docurment, 37.5 KRB

Friamm: - dm

1 2
z = |

v alwavs ask before opening this fpe of file

"while files fram the Intermet can be uzeful. some fles can potentially
haren peur computer, [f pou do not trust the source, do not open of
zave thiz file. What's the rizk?

If you just want to look at the documeft;open” is the good way.

If you need to update it, you haveZésave” it on your computer, then update the
document, have your modifications reviewed by thwlved person(s), and then you can
upload the document again in “ELDORADOQ".

If you want to modify the order of the shown documtse either in result page, or in a
folder, you can click on the blue arrows & ) in order to rearrange the settings of the
page. To order the files by their names, just olinkan arrow«{ means from the bottom
to the topy means form the top to the bottom) and it will gbe files according to the
selected criteria.
By the way the previous criteria will remain. Thigans that if you sort the documents
by their type, and then by the name of the autihernew order will be done according
to: the name of the author

the file type.

10
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V1. Save a document

You can save a document in the correct folder.yButneed to have the access rights to

do it. If you are not allowed to update a foldae thessagé “READ ONLY SECTION”
will appear, if you are allowed, no message wileaqr, but the bar for managing the
section (with “add a new document in this sectidhtpwse”, 3 "upload file” and “edit
section” options).

This folder can be updated:

3 [PHPT - ELDORADD - Platform ] - Microsoft Internet Explorer =@ x|
File Edt ‘Wiew Favorites Took  Help ‘ I

ook -~ ) - D @ ::j|;}5éarch \:\\?Favdrit\es @-| G- ;‘e 8-

Address |@ hitp: {jdme/ELDORADO{DOCS Presenting_PHPT/Platfarm;
@ PHPT
S Pragrai for Hi B
PHPT Electronic
ELDORADO Document Repository Il & OR © AND T Hide meeting reports

s > > Platform
T :
2 /‘_‘-\

N

@entin Platform”; | el Upload file Editsechons PG

= B e |.Lrnks'”

PHPT INTRANET Restricted Access TV

Ref | Title Fmt | Type Ly |&uthor(s) Recipiert |zsued Size
&T AY AT AT AT AF AT &v

2972 | PHPT Clinical Research Platform () PPT | Paster EM | Luc Decker Public 22 0ct 2006 412}73

W®/AI|
Kb

5

0105 | PHPT Clinical Research Platform (1) PRT'| Fresentation BN | Luc Decker, Alan Maleesatharn | Students 17.0ct. 2005

pi ysis: ¥ coordi . ‘ |
T From the Hospital to Analysis: PHPT study coordinator PET | Prosentation | EM tarc Lallemant, Alan Research 07 A4pr.2005 2332 o

= | center Maleesatharn partner

5

This folder is read-only:
R [PHPT - ELDORADO - Laboratory ] - Microsoft Internet Explorer _ & x|
File Edit Wiew Favorites Took  Help: ‘ P

@Back - @ = D @ i:j|/‘:}55arch "‘:\\?Favdrites @-| E_ij ;‘e i~ _‘_j

Address ] http:/dmc/ELDORADO/DOCS [Research_Platformfhlon_Study-Specific_RequlatoryfLaboratory, = Go |.Lrnks' 2

D PHPT 3

PHPT Electronic
EL DORADO Document Repository | EOR CAND T Hide meeting repents m
m &l Research Platform =gl Non Study-Specific Regulatory [l Labora‘tory

EAD ONLY SECTIO 1

PHPT INTRANET Restricted Access

Size

lssued
AV

AY

Fint: [ Type

Ret
Av|Av

Tile:
AY

Ly
AY

Author(s)
AY

Recipiert
AT

In order to upload a filgjou have to enter the names of the file on yourpchen
(E.g. “D:\Tristan\Eldorado\New-file.doc™pr to browse for by clicking on the “Browse”
button. Then just click on the buttdriUpload file” (it will only appear in the section
where you are allowed to do so).

After this you have to enter the information congay this document in the fields.

1 Yellow fields are compulsory; they will become riédot filled, or not correctly.

2 Green fields are optional.

11
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The field3 “comment, summary” is up to 2000 characters, eveemot compulsory to
fill it. This field is used for the research, andsia good idea to insert a brief summary,
some keywords or the introduction of the document.

R [PHPT - ELDORADO - Document information ] - Micreseft Internet Exploret & x|

File Edit ‘iew Favorites Took  Help ‘ e
= =R T ey
OO W@ G| e Gy @ B
Address |7 http: fdmc/ELDORADO Seripts{Userjrecord_document php =l Go |Lrnks B
= ] TS
@ PHPT %a;kw PHPT INTRANET Restricted Access -
(" ragran farHi T = -
PHPT Electronic .
ELDORADO Document Repository | S OR CAND T Hide mesting reparts
Please fill document information. All yellow fields are mandatary for the registration of the document.
Coection 1 |>Presenting PHPT =Research =l

1 |

)« |

2 .
s I lezjournal name,ref.

l Nov v”Zl]lJﬁ llselem... =l (Language™ 1 [select.. x|
2 [ Cl Main recipient| select... |

Gro>: |

| b

I 3

Copy and paste data as title or author, Open document.

After the information is correctly filled, and ydwave clicked on the “Save” button, the
file is inserted into the database and should apipehe corresponding folder. There
could be some default settings for the section gdéUpdate the folders information”
for more information about defining the defaulttisefs).

If you are trying to upload a document that alreexligts (or a similar one already
exists), you will have a warning messagjéPlease check: found possible duplicated
documents, already filed” and you can see which document(s) and consult it.
ELDORADO [y GOR CAND T e masting o IR

Please fill document information. Al yellow fields are mandatary for the registration of the document

Section | »Useful »Certificate =l
Title -
ICHAPTER1 = — P —
e
Author(s) | |
7]
Source I example:journal name,ref.numbers

Date I Nowv v-IIZI:II]G Document type |se|et:(... > Language Iselem... 'I
Recipient(s) I Main recipient Iselem... "I

G Y. keywords =]
Copy and paste data as title or author, [0 ALCHREHNETE
1
ease check: found possible duplicated documents, already filed
Ref Title: Section Fit | Type Lang Authoris) Recipient le=ued Size
1735 | CHAPTER1 Certificate PDF | Procedure TH WHO Pubiic 20 May 2006 | 116 Kb

12
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VII. Modify/delete a document

If you want to update an existing document, you gricounter some warnings during the
upload process. You have to delete the previousiorgror to rename it before uploading
the new one. For this you need to access the fildsmation.

You click on the reference of the docunféft-column, a number).

The information pop-up will appear.

a [PHPT - ELDORADO - Docament information | - Microsoft Internet Explorer 55 | Dlﬂ
Please fill document information. Al yellow fields are mandatory for the registration of the document.
Section |>Presenting PHPRT =Rasearch ]
Title Prevention of kother-to-Child Transmission of HiY in 2008: Medical and _| Versi
ersion

Socio-behavioral Aspects =1

Authors) Sophie Le Coeur i
E
Source | example:journal name,ref.numbers
Date |2? II‘.'Iar j IEI]I]E Document type IPresentation "l Language IENGLISH 'l
Remplent I Main lm
recipient

Cnmments ]
summary, SAVE Cancel
mmay. ,
Reason: | ISEIE“"- =

In there you can modify the document’s information anchelaete it if neededut be
careful while deleting documents, because it iesgary for PHPT to maintain track
back of the documents, and to only replace by nensions.

13
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VIIl. Update the folders information

You might want to add new sub-folders, modify tlaene of a folder, or the access rights

of a folder. For all this you have to access tofthéer’s information.You click on the
“Edit section” button.

<2 [PHFT - ELDORADO - Platform ] - Micrasoft Internet Explorer . — ﬁlli(j
Flle Edk Wiew Favortss Tooks Help ‘ g
i f I | Y =il - - &
@Back - \'J - D @ ::h | /\,J_-Search 5. Favorites ®| &5: Q o
Bddress. |@ http: {fdme/ELDORADODOCS Presenting_PHPT/Flatform/ = Go |Lrnks 2
= —

PHPT INTRANET Restricted Access.

- Pragnai farHE

PHPT El
ELDORADO ol R CAND T itememng epos [

Document Repository |

- > Platform
T

Add a new document in ‘Platform’: | Browge. . I Upload file il se-u:t

Ref | Title Fmt | Type Ly | Author(s) Recipient lzsued Size

AT AV AV AV AW &Y AV AY
2372 | PHPT Clinical Research Platform (2) PPT | Poster BN | Luc Decker Public zoczoe| 1%
0105 | PHPT Clinical Research Platform (1) PPT | Presentation  |EM | Luc Decker, Alan Maleesatharn | Students 17.0ct. 2005 352?

And you access to the followmg screen in which gan set all these settings
@ PH PT . e i PHPT INTRANET Restricted Access

= Program for Hi Preysnding 6

PHPT Electronic \
ELDORADO Document Repository @) I @ OR CAND [ Hide mesting repors m
/ ! Platiorm

Section configuration:

Parent section Isg|g[;[___ j
Authorizations Full Read only  Forbidden  Delete auth.

Everyone (default) [ [ [l

LD - Luc Decker Data management o ) () [

Select user for new authorization... ﬂ @ (g [

Default settings o000t type |select... YI Language |select... 'l hain recipient | select... el

for documents
Title I

Author(s) [

Source I

Recipient(s) I

o Lise prionty rank to sort the displaved list of sections
o Only empty sections can be delsted
o Uhange parent sechion to move the section, including all decuments and sub-sections

New sub-section inside 'Platform’:

Title | Rank |

Please be careful for this again, as all ELDORAD@Bsuments are very important for
PHPT.

14
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If you want to set default settings for a foldesuycan enter some data in the correct
fields. When you will upload a document in the cenmed folder, the default settings will
be in the corresponding fields, so you do not Hawenter them again and again. As an
example the default settings for the “staff meetingports” folder are set as:

- Document type: report

- Language: English

- Main recipient: internal

- Title: none

- Author: Drinya Totrakool

- Source: none

- Recipients: internal

The title could be set as: “Staff meeting repaatid then the person in charge (Drinya)
can just change add the corresponding date tatkbe t

15



